HOAC Camps Application

Troop Leader’s Users Guide
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Accessing the HOAC-Camps Application

Access the application at https://hoac-camps.org/ and login by clicking the link in the top right corner
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Login using your username and password.

HOAC-Camps

Sign in to start your session
L]
-
Password &

Remember Me

You will receive your username and password from Camping Services at the HOAC Service Center. Call

Camping Services at 816-914-4936 if you need your username and password resent to the Camp
Scoutmaster.
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View the Troop Roster to Indicate Scouts Attending Summer Camp

On the left side of the screen, click “Select Campers” and you will see a list of Scouts on the troop roster.
Indicate if each Scout will attend summer camp by toggling the Yes / No switch in the Attending column.

C.J

%% ¢ HOAC-Camps = Batle PA  2020Sessionl  Troop-1269 > Log Out

Add Campers
Merit Badges
Select campers for this season.

Camper Enrollments

Enroll a camper Show| 25 & entries Search:

Outposts BSAID ~ FirstName Last Name Date of Birth Attending
quest an Outpost 119118524 Scout5880 Smith 2001-04-08 @
Status

120953492 Scout5870 Smith 2002-05-24 m
122198956 Scout5884 Smith 2002-06-30
122749053 Scout5877 Smith 2002-11-12 m
122749055 Scout5890 Smith 2002-06-25 m
122749057 Scout5883 Smith 2001-09-13 m

288 Select Campers 122784777 Scoutsssl Smith 2003-05-27 m

& Request Camper .
122815724 Scout5891 Smith 2002-01-07 m

& Camper Details
122921076 Scout5872 Smith 2003-10-05 m

2, Leaders

0 123302989 Smith 2003-06-11 A

Adding a New Scout to the Troop Camp Roster

If a Scout is not on the troop’s summer camp roster, you will need to request that he/she is added to the
roster. To request a Scout be added to the troop’s summer camp roster, click “Request Camper” from
the menu. Fill out the form and click the submit button.

\®r HOAC-Camps = Bartle [ Scoutcraft Lodge 2020 Session 1 Troop-1269 &5 Admin Panel = Log Out

Request Camper
Merit Badges

— Enter details for camper.
= Enrollments

Enroll a camper Scouts BSAID:

Y= Badge Requirements

First Name: Middle Name: Last Name: Suffix:
Request an Outpost
Date Of Birth: Sex:
Request Status
Male
Female
Scout Rank: Years of long term camping:
Scout - 1
@A Select Campers
Home Council: Home District: Home Unit Number:

@ Request Camper

3 camper Details

& Contact Info
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Updating the Details About a Scout

To update the information on a Scout, click on Camper Details in the menu. Then click
update on the right side on the row with the Scout’s name.

\?t HOAC-Camps PA 2020s¢ n o 69 Document was last saved: Just now

Camper Details

Review camper details.

shoi tries search:
First Name. + LastName Date of Birth age Rank Years at camp Action
Outpast Scoutt Smith 2003-06-11 w Eagle 7
Scoutto Smith 20051021 14 Second Class 1 Updte
Scoutt1 Smith 2002-05-24 18 First Class 2
. Scoutt2 Smith 20030905 15 Star s Update
Scout1s Smith 2011-03-08 il Second Class. 1
ot Scoutts Smith 20020625 i FirstClass 2 Updte
Scout2 Smith 2004-06-10 15 First Class 3
Scoutz0 Smith 20010913 1 3 Update

Scout21 Smith 20050208 14 Second Class 3

Scoutz2 Smith 20030527 i Star 4

Scout2d Smith 20021014 i 1

B unit < Scouts Smith 20030406 7 Life 1

Scouts Smith 20020107 1 ufe s

Scouts Smith 20050314 u ufe 4

You will then be able to update the Scout’s rank, years at camp, and merit badges
previously completed. To move a merit badge from available to selected, click on the
merit badge name.

Once you have finished making the appropriate changes, click submit.

Camper Details

Update details for Scout11 Smith.

Yearsat camp

2

Completed Badges

JFish & witdie
lceology

e

To filter the list of badges (available or selected), simply start typing the badge name in
the filter box. In the example below, the user typed in “ca” for the filter for available
badges and the list of badges was limited to 3 badges.
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7 Hoac-camps
Camper Details
Update details for Scout11 Smith.

Rank

First Class

Yearsat Camp

Completed Badges
Selected

(-]

Updating Troop Contact Information

To update the contact information for the primary troop leader for summer camp,
select “Contact Info” from the menu. Fill out the contact information for the leader

and click submit.

) Hoac Camps = Batle PA  Scoulcratlodge  2020Sessionl  Troop-1269 2 Admin Panel

Contact Info
Update details for Troop-1269.
Contact Name
Stuart Quackenbush
Contact Phone
8166958103
Contact Email

saquack@gmail.com

per D

o Contact Info.

Registering a Scout for a Merit Badge

To register a scout(s) for a merit badge:

1. Select “Enroll a Camper” from the menu.
Select a camper by clicking on the Scout’s name.

3. You canfilter for a specific scout by starting to type the scouts name in the
filter box.

4. You may register multiple Scouts for the same badge at one time.

5. Press “continue” to select the merit badge.
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& Honc-camps

Enroll A Camper

STEP 1: Select camper(s). -

fadEnroll a camper Available Selected

srongats rngais

[Smeh, Scoutt =] [smith, Scoutts
Jsmith, scoutt2
Jsmith, scouts

STEP 2: Select badge(s).

. +
J Contactinfo
2 +

STEP 3: Review summary.

6. Select the merit badge(s) to register the Scout(s)
7. Click “Enroll”

3
\"‘r HOAC-Camps

Enroll A Camper

utpost; Select badgel(s) for:

smith, scoutts

Statu Available selected

= [Azo20-At-sm0 Tstral

:
STEP 3: Review summary. *

8. A summary will be displayed of the registrations that were just completed.
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Enroll ACamper

STEP 1: Select camper(s).

STEP 2: Select badge(s). o

STEP 3: Review summary.

Were enrolled in these badges: ‘These badges had schedule conflicts:

PA2020- Art-9:30 15t Half
© Availability

Viewing Scouts Progress for Merit Badges

1. To view the progress of your Scouts towards completing their merit badges,
click on “Camper Enrollments” in the menu.

2. You will see a list of Scouts and the merit badges they are enrolled in. The
status and progress columns will indicate the progress towards merit badge
completion.

= Batle PA N1 Troop-1269  Log Out

Enrollments

Enrollments

Show| 25 ¢ entries Search:
First Name 4. LastName Program Area Badge status Progress Actions
Archimedes Quackenbush Archery Range PA 2020 - Archery - 2:00 Full Session Incomplete @
Brenden Kimmi Climbing Tower PA2020 - Climbing - 8:30 1t Half Incomplete
Brenden Kimmi Handicraft Lodge PA2020 - Art - 9:30 2nd Half Complete | M
Charles Baul Pool PA 2020 - Lifesaving - 8:00 Full Session Incomplete
Christian Mederos Pool PA 2020 - Lifesaving - 8:00 Full Session Incomplete M
Christian Mederos Archery Range PA 2020 - Archery - 2:00 Full Session Incomplete
Christian Mederos Handicraft Lodge PA2020 - Art -9:30 2nd Half Complete I
Reports
Dakota Wilber Handicraft Lodge PA2020 - Art - 9:30 2nd Half Incomplete L M
@ unit
James Degraffenreid Handicraft Lodge PA 2020 - Art - 9:30 1st Half Incomplete | rarm

3. To see which specific merit badge requirements were complete and which
ones are incomplete, click on the “Details” button for the desired Scout and
merit badge.
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Enrollments

Enrollments

Show 25 ¢ entries Search:
First Name 4+ LastName Program Area Badge Status Progress Actions
v (Kimmi v v [ v v
Brenden Kimmi Climbing Tower PA2020 - Climbing - 8:30 1st Half Incomplete
Brenden Kimmi Handicraft Lodge PA 2020 - Art - 9:30 2nd Half Complete | Delete
Showing 1o 2 of 2 entries (filtered from 17 total entries) Previous Next

4. A window will pop-up showing the list of requirements and an indication if the
requirement is complete or not.

Brenden Kimmi: Art *

Complete? Requirement

Yes 1 Discuss the following with your counselor:

Vs 1a What art is and what some of the different
forms of art are

No 1b The importance of art to humankind

Ves 1c What art means to you and how art can
make you feel
Discuss with your counselor the following

Yes 5 terms and elements of art: line, value,
shape, form, space, color, and texture.
Show examples of each element.
Discuss with your counselor the six

Yes 3 principles of design: rhythm, balance,
proportion, variety, emphasis, and unity.

- 4 Render a subject of your choice in FOUR of
these ways:

Yes 4a Pen and ink,

No 4b Watercolors,

No 4c Pencil,

No 4d Pastels,

No 4e Oil paints,

No af Tempera,

No 4g Acrylics,

No 4h Charcoal

No 4i Computer drawing or painting

No 5 Do ONE of the following:
Design something useful. Make a sketch or
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Outpost Registration

To register your troop for an outpost:
1.

Select “Request an Outpost” from the menu.
At the “Activity” prompt, select the desired outpost
At the “Schedule” prompt, select the day and time that you want to register
for the outpost by single-clicking the date/time.

a. You can remove a date/time selection by single-clicking the date/time

under the selected column

At the “Number of campers” prompt, enter in the number of Scouts you
would like to register for the outpost
At the “Number of leaders” prompt, enter in the number of adult leaders you
would like to register for the outpost
In the “Notes” prompt, provide any information that would need to be known
such as food allergies or physically challenged participants.
Click the “submit” button

Request an Outpost

Select an activity.

Schedule:

Available selected

PA - Supper with Snakes - Dinner - Day 2 PA - Supper with Snakes - Lunch -Day 2

Number of campers: Number of leaders: Number of participants:
10 2 2

Number of Called Braves: Number of Called Warriors:

Notes: (food allergies, etc.)

To view the status of your Outpost requests, select “Request Status” in the menu.
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P HoAC-Camps

Request Status
Review requests.
Show 10 ¢ entries
Name
PA-Mountain Man - Lunch - Day 2
PA-Mountain Man - Lunch - Day 2
PA- Mountain Man - Lunch - Day 2
PA- Supper with Snakes - Dinner - Day 2
PA- Supper with Snakes - Dinner - Day 2
PA- Supper with Snakes - Lunch-Day 2
PA- Supper with Snakes - Lunch -Day 2
Name

Showing 1to7 of 7 entries

Outpost Availability
To see a list of available outposts, select “Availability” under Outposts in the menu.

\Ol' HOAC-Camps

Outpost Availability
Outpost Availability
Show 10 ¢ entries
Name
PA-Mountain Man - Lunch - Day 2
PA.- Supper with Snakes - Dinner-Day 2
PA- Supper with Snakes - Lunch -Day 2

Name

Showing 1t03of 3 entries

Viewing Reports

There are three reports that Troop leaders can view. To view the reports, click on the

=  Batle PA  2020Sessionl  Troop-1269

Participants

Participants

status

Denied

Denied

Approved

Requested

Denied

Requested

Requested

status

Search:

Actions

Update

Update

5

> Log out

Search:

current

current

“Unit” link under the Reports menu item to see the list of reports. To view a report,

click on the report name in the menu list.

1. Camper Birthdays report — this report shows a list of Scouts and their birthdays
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ssthame sithdate

scouts s 2030811

Bithdate

Bumt =

2. Merit Badge Cards report — click the Create File button to generate an Excel
report which contains the details of requirements completed for each merit
badge and each Scout.

% Hoac-camps

Merit Badge Cards

erit badge cards for Troop-1269.

Page 11 of 13



. .
25
2
2
Worksheet @ < v
H “ H ”
3. Progress Report — click the “Create File” button to generate an Excel report
which contains the details of requirements completed for each merit badge
and each Scout.

Progress Export

Create Excel progress report for Troop-1269.

Contact Info

@ unit

Camper Birthdays
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Fle Home et Pagelayow formuas Daa  Revew View Hep TEAM
a - £+ | progress ReportforTroop-1269- pA - 2020- Session 1

A 8 [Coo[elFiGA[11)KILIMNO P lalR S T|U|v/WX|Y|Z/ARAB arsKL
i 1269-PA- 2020 -Session 1 1

2
3 [smith, scoutt

Lbetoredoin e
1230 5) Demomtrat

4 |PA2020- Lifesaving - 800 Full session Completed
5 No

6
7 [smith, scoutt2

100 e folowin

8 |PA2020- Archery - 3:00 Full Session Completed
s No

10
11 smith, scout1s

s¥ife
1Rt
12|pa2020- At 930 1t at Completed 333313
5 N xx
u
15 smith, scouts
HEH
2 8 =
1ifis
HH
16 pa2020- Avchery 830l ession Complered 33334
v o
1
H H
L
13/pa2020- vt 930 ndalt Completed 33413
0 N Xxxx

Woriahest | @

Training Videos

Training Videos for specific tasks in the application can be found at https://www.hoac-bsa.org/.

Getting Help

Getting Help with the Application at Camp
To get help with the application while at summer camp, contact the Program Center staff.

Getting Help with the Application Prior to Camp
To get help with the application prior to summer camp 2021, attend the “office hours” which will be
held on Wednesday and Thursdays in May at 7:00pm.
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